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Qualifications covered in this guide:

Level 2: Certificate/Extended Certificate in Applied Science
Level 3: Subsidiary Diploma in Applied Science (Forensic Science)
Level 3 Diploma in Applied Science (Forensic Science)
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What are BTEC’s?
BTEC qualifications are suitable for a wide range of learners. They offer an alternative to more traditional qualifications, combining the best mix of academic and vocational ways of learning. They are recognised by employers and Higher Education institutions.  BTEC's will develop and enhance the skills that you already have and encourage you to think about relating your learning to real-life situations.  BTEC qualifications have been developed to provide specialist work related qualifications in a range of areas. The courses offered are practical and will give you the opportunity to complete assignments and activities based on realistic situations linked to working environments. They will give you a good feel for what it will be like to be at work as well as developing your communication, IT, time management and teamwork skills. There are no formal exams.
Moving on from BTEC Courses

BTEC First Courses enable you to progress to BTEC National courses. BTEC National courses enable you to progress to university and other Higher Education institutions. BTEC courses are equally valued by employers.
Teaching and Learning

BTEC courses are student centred. Where appropriate, traditional teaching methods are used, but in general you will be learning through investigation and active involvement. You will have a great deal of responsibility for your own learning. Units are taught through ‘learning outcomes’ and each assignment will concentrate on testing and extending your knowledge and understanding in one or more of these outcomes. Your teachers will act as learning resources, offering advice and guidance as to how to approach the work.

How will I be assessed?

BTEC’s are not exam-based qualifications. You will be studying real life, work-based case studies and will complete projects and assessments, which contribute to achieving each unit studied. Each BTEC is made up of units. The number of units is dependent on the level and size of BTEC being studied. Assessment can be through anything that reflects what you have achieved during the course (diary notes, photographs, presentations, reports, video footage, etc). This will be set by your teacher through set assignments. Because there is no final examination, you will build a portfolio of work that will be assessed by your teacher and checked by other staff and Edexcel. This includes coursework you produce, such as items, photographs, video footage, assignments, computer print-outs, questionnaires, check lists, or projects, etc. Your portfolio shows you and your teacher what you have learnt and will be looked at during moderation. The projects that you undertake will form the basis of your unit results which may be graded as a Pass, a Merit or a Distinction.

Featherstone High school expectations of BTEC Students

BTEC courses are demanding. To succeed, you need to:

1. Have high standards and expectations of yourself. Targets are there to be reached and then exceeded.

2. Have excellent attendance.

3. Listen to your teacher.

4. Be prepared to work on your own to complete your assignments.

5. Manage your time in and out of class effectively.

6. Hand your assignments in on time.

7. Be prepared to re-draft work where appropriate.

8. Ask for advice and help
Why choose BTEC Applied Science?
The BTEC First in Applied Science is designed to develop knowledge, skills and understanding required in the Science industry.  We aim to:
· Provide a broad based approach to the Science.  The core units are designed to complement the specialist units by helping you to learn fundamental skills which are the foundation for all areas of Applied Science
· Provide you with the opportunity to develop and refine skills and techniques in a wide range of media and materials.  

· Provide a vocational context to your learning.  This means you will complete work guided by an assignment brief.  
· Provide opportunities for you to gain a nationally recognised qualification to enter employment, study further at BTEC Level 3 Applied Science or enter a University degree.
ASSIGNMENT BRIEF
For the length of the course (this may be 1 or 2 years depending in if you are in year 10 or year 12) you will follow one Assignment Brief. These will contain tasks that you must complete by the deadline provided. It is important that you meet the deadline dates because if you don’t, you risk failing the course. You cannot fail any unit as this may mean you may fail the course altogether
Draft written work Procedure 

     To be printed/written out or submitted electronically and clear evidence of self assessment before handing in. This will be returned to you with guidance of how you can improve.

    (Final) to be printed/written out or submitted electronically with all corrections made.  


    In special cases at the discretion of the Lead Teacher and after a meeting with your parents.

If work is not handed in on time the Science Department deadline procedure will be followed.
Using Google Docs/Google Drive
In order to save paper and time you may hand in your work for assessment via a google docs account. Here’s what you will need to do to carry out this process;

1. Set up a googlemail account that clearly has a reference to your name e.g. Bilalm@gmail.com rather than moonlightcystadiamond@gmail.com!

2. You will now be able to sign into google drive using your account.

3. Using google drive you can create spreadsheets, powerpoints and text documents online that are saved automatically.

4. You can share your document with your teacher by clicking the share button and entering their email address.

5. You teacher will now have immediate access to everything you do on this document and can also comment and give feedback on it while you are working.

6. Any corrections you make as a result of your teacher’s comments must be done in green so it is clearly evident what you have changed, if you do not do this then do not expect your teacher to try to work it out!

The following videos will give you help if you get stuck!

http://www.youtube.com/playlist?list=PLs7zxED4oCeqRgLjLzoVShif5RoDEIOSC
Deadlines Procedure

1. Set deadlines - You class teacher will inform you of your deadline 
2. Work not handed in – Class teacher will log this on SIMS for missing coursework deadline – 10 points. You must hand the work by agreed date and time set by teacher.

3. Misses 2nd hand in agreed date and time – Your class teacher will make a phone call home and referred to the Lead Teacher. You class teacher will log this on SIMS for 2nd missed deadline – 10 points.

4. Lead Teacher - Your name will be taken by Lead Teacher and you MUST then attend the next coursework catch up session.  This will be referred to as a detention and is compulsory you attend. A register will be taken and you must attend.

5. Failing to attend coursework catch up – Lead Teacher will phone parents and refer to TLR10/11/12 (whichever is relevant for your year). Lead Teacher to inform Line Manager (KT)

6. TLR Coursework Catch Up

7. AHT 

Please note that failing to meet deadlines will mean EMA being withheld (Year 12 and 13 only)
Assessment procedures for each whole unit

Applied Science relies on you building up a range of skills.  Skills take time and practice to develop and it is not usually the case of knowing factural information or the ‘right’ or ‘wrong’ answer.  As teachers we consider this when assessing your work.  There are several different types of assessment which will take place when marking you work 

	Type of assessment
	How often
	Formal or informal?
	Description

	Verbal feedback
	Every lesson
	Informal
	Your teacher will discuss with you methods of improvement and immediate changes you can make to improve your work at the correct stage

	Self and peer assessment 
	Every other lesson
	Informal 
	You or your partner will review your work at the end of each lesson  and identify ways you can improve your work at its current stage

	Interim unit assessment
	Mid way in unit
	Formal
	You will be given a unit grade so far and a written  action plan of how  to improve and meet the criteria you have missed so far

	End of unit assessment
	End of each unit
	Formal
	This assessment signifies the last assessment you will have whilst working on the unit in class time.  You will be given a grade which will stand unless you make improvements in catch up sessions/clubs. Your work will undergo one last assessment at the end of the course and any improvements will be taken in to account since the last unit grade was given

	Final holistic assessment
	End of course
	Formal
	All units will be reviewed to give a final grade.  Any improvements made to individual units in c/w catch-up will be taking into account at this time.  Final certificate grade decided.


PLAGIARISM

Plagiarism is the taking of another person’s words or ideas and using them as your own.  This includes copying from the internet, books or a friend’s work. If the student uses a quote or summarise a paragraph from a text book then a reference should appear in the text to show the source of information.

PLAGIARISM IS STRICTLY PROHIBITED and will incur disciplinary action against the student from the examination board.

How to Acknowledge Sources and Referencing

There are several reasons why you must get in the habit of acknowledging sources

of information. You need to give credit where it is due and you keep an accurate

record of what you have used in case you or anyone else needs it again. Teachers

can check your interpretation for accuracy and you can defend against claims of

plagiarism. You should follow the established academic conventions as follows:-

Every time you refer to someone else’s work you must acknowledge it whether by

paraphrasing and giving the author's name in the sentence or by using brackets,

footnotes or number references, e.g.

Paraphrasing

This is where you put the author's idea into your own words but say where you

got it from, e.g.

“…………and this is further supported by Bruce Dierenfield in his book The Civil

Rights Movement (2008) where he suggests that after the Civil War ended in

1865 it looked as though four million black citizens would enter mainstream

society”.

Brackets

This is where you include a quotation and say where you got it from in brackets, e.g.

“……… and therefore Kant maintained that an action was only good “when a person

acts from a sense of good will” (Ina Taylor: OCR Philosophy & Ethics (2008)).

Footnotes

This is where you mark each reference or quotation with a number and include the

source at the bottom of the page. This can be less obtrusive but looks messy if there

are too many references on one page e.g.

“……. and therefore Kant maintained that an action was only good “when a person

acts from a send of good will” (1).

(1: Ina Taylor: OCR Philosophy & Ethics (2008))

Numbered References

This is where you mark each reference or quotation with a number and include the

source in a list at the end of your assignment. This keeps the page clear but can be

annoying if you have to keep flicking to the back page to find a source. List in

numerical order e.g.

1: Bruce Dierenfield: The Civil Rights Movement (2008) p29

2: Ina Taylor: OCR Philosophy & Ethics (2008) p36

Bibliography

A bibliography is a list of all the sources you have used in an assignment, e.g. author's

name, title, publisher and date of publication. They can be developed to include a

summary of the content or even an evaluation of the usefulness of the content. Sources

should be presented in alphabetical order by surname e.g.

1. Armstrong N. An Extraordinary View From Above MacMillan 1989

2. Brown G. My Life in the Jungle Bantam Press 2010

3. Cole O. The Power and the Glory Heinemann 1998
BTEC Candidate Malpractice Procedures

Malpractice means failure to act correctly within a set of rules or laws.
Teachers are responsible for checking the validity of the learner’s internally assessed

units. This will avoid candidate malpractice.

Examples of Candidate Malpractice:
· Making a false declaration of authenticity. (Example, when sections of the work have been done by others).
· Misusing assessment material and resources.
· The inclusion of inappropriate, offensive or obscene material in coursework assignments.
· Theft (where a candidate’s work is removed or stolen), with the intention to pass the coursework off as one’s own. 

· The alteration of any results document, including certificates.
· A breach of the instructions or advice of a teacher in relation to the assessment rules and regulations.
· Failing to abide by the conditions of supervision designed to maintain the security of the BTEC assessments.
· Collusion: working collaboratively with other candidates, beyond what is permitted.
· Copying from another candidate, allowing work to be copied.
· The deliberate destruction of another’s work.
· Disruptive behaviour during an assessment session (including the use of offensive language).
· Assisting others in the production of coursework.
· Plagiarism: unacknowledged copying from published sources; incomplete referencing.

To deter candidate malpractice teachers will:
· Ensure that a large proportion of assigned work is completed with

supervision.

· Inform you of the Centre’s policy on malpractice and the penalties for attempted and actual incidents of malpractice.
· Show you the appropriate formats to record cited texts and other materials or information sources including websites.

· Refer to the BTEC Centre Handbook and Student Handbook for policies.

· Programme Managers should also introduce procedures for assessing work in a way that reduces or identifies malpractice, e.g. plagiarism, collusion, cheating, etc.
These procedures may include:

· Periods of supervised sessions during which evidence for assignments/tasks/coursework is produced by the learner.
· Altering assessment assignments/tasks/tools on a regular basis.
· The assessor assessing work for a single assignment/task in a single session for the complete cohort of learners.
· Using oral questions with learners to ascertain their understanding of the concepts, application, etc within their work. 

· Assessors getting to know their learners’ styles and abilities, etc.
· Learners have a responsibility to ensure all work they hand in to be marked is their own.
·  Any additional help or support that they have received must be reported to the assessor before the candidate signs the authentication of work statement.

Responding to suspected candidate malpractice

This will be reported to the Programme Manager who will inform the Quality Nominee and the Exams Officer.  An investigation of the alleged malpractice will follow. Consequences will vary on the outcome of the investigation but may include the candidate’s malpractice being reported to Edexcel. This may result in the candidate being withdrawn from the course and/or being prevented from taking a qualification with this board for one year.

BTEC Appeals Procedure

All students will be informed about the Appeals Procedure and have access to a copy of the written procedure. The Appeals Procedure is set in three stages and will be overseen by the Quality Nominee. The Head of the Centre will be provided with any appeals and their outcome.

There are only 3 grounds on which a learner can appeal:-

1. If he/she feels the grading criteria were being met and the teacher failed to recognise this.
2. If he/she feels that they have not been supported appropriately during the assessment of the unit by the assessor.
3. If the teacher is not willing to accept alternative evidence as meeting the evidence requirement.
Stage 1

1. The learner communicates the grounds for appeal to the assessor by completing the stage 1 of the Appeals form and providing the evidence for assessment. The learner can obtain the form from the Programme Manager.

2. The assessor makes the Programme Manager and Quality Nominee aware of the grounds for appeal and than re-assesses the work in the normal way against the unit requirements.

3. The assessor will complete the outcome part of the stage 1 form.

4. The assessor communicates the re-assessment to the learner and makes the Programme Manager aware of the outcome.

5. If the learner is still dissatisfied with the outcome of the first stage of appeal then they can progress to stage 2.

This stage should be undertaken within 3 working days

Stage 2

1. The learner communicates the grounds for appeal by completing the second stage of the appeals form and supplying the relevant evidence to the Lead Internal Verifier – unless the initial decision was made by the Lead Internal Verifier, in which case another assessor from the same programme, or a Lead Internal Verifier from another programme undertakes this role.
2. The Lead Internal Verifier, or other verifier, makes the Quality Nominee aware that the appeal has reached the second stage. The Programme Manager internally verifies the work in the normal way against the unit requirements.

3. The Lead Internal Verifier will complete the outcome part of the stage 2 form.

4. The Lead Internal Verifier communicates the outcome of the internal verification to the learner. He/she will also make the assessor and Quality Nominee aware of the outcome.

5. If the learner is still dissatisfied with the outcome of the second stage of appeal then we move to the final stage of appeal.

This stage should be undertaken within 3 working days

Stage 3
1. The learner communicates the grounds for appeal by completing the final part of the Appeals form and supplying the relevant evidence to the Quality Nominee.

2. At this stage the Quality Nominee will call a meeting of at least 3 people to re-examine the evidence (at least one of whom should not have been involved with the assessment decision) from the team of BTEC assessors and lead internal verifiers.

3. The work will be re-examined by this team and they will complete the part of the Stage 3 form.

4. The Quality Nominee will then hold a meeting with the Head of Centre and learners concerned to communicate the outcome of the appeal.

5. Learners are allowed to be accompanied by a parent/guardian if requested.

6. Written records of all appeals should be kept by the school including the outcome of the appeal and reasons for the outcome.

7. A copy of the appeals record should be given to the learner.

8. Full details of any appeal must be made available to Edexcel on request.

9. Edexcel should be informed by the school if any outcome of an appeal has implications for the conduct of assessments of the issue of results at the school.

This stage should be undertaken within 5 working days

Edexcel will consider an appeal from the Centre only after the Centre’s own internal appeals procedure has been exhausted. Edexcel generally expects most appeals from individual learners to be resolved within the centre. Edexcel will only consider appeals submitted by the Head of Centre/Principal. The following are situations where an appeal can be made:

· The Centre disagrees with the outcome(s) from Edexcel’s external quality assurance activities

· The Centre questions an approval (centre or qualification approval) or  qualification decision (e.g. malpractice) made by Edexcel
· A learner considers that a decision continues to disadvantage her/him even after the outcome of the Centre’s internal appeals procedure

WHAT WILL I NEED TO BRING TO CLASS?

Be on time to every lesson. The register will be taken 2 minutes after the bell sounds. If you come after this time without a valid reason or a signed note from a member of staff you will be marked as late with the number of minutes recorded. The time will be recorded from the interactive white board. Please remember that lates will result in EMA (year 12 and 13 only) being withheld and a poor reference from school for either UCAS or employment.
COMPULSARY equipment needed when attending your lesson-

A full list of equipment is in your school diary and you should have these at all times.  For art and design you will specifically need: 
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 Pen                 Pencil                    rubber                Pencil sharpener            Lined Paper at L3
MOBILE PHONES AND MP3 PLAYERS   

[image: image7.jpg]


            [image: image8.jpg]


              [image: image9.jpg]You




The use of these and other personal electronic equipment is strictly prohibited in class.  If a student uses any of these items in class, the item will be confiscated and returned to the student whenever your Head of Year decides. The reason for this is that it not only disrupts your learning but the learning of those around you.
The use of You Tube, emails and inappropriate web sites are prohibited in class. Please do not waste your class time on them. 
Units you will study

Level 3: Subsidiary Diploma in Applied Science (Forensic Science)

	Unit number
	Unit title
	credits

	1
	Fundamentals of Science (Core Unit)
	10

	2
	Working in the Science industry (Core Unit)
	10

	4
	Scientific Practical Techniques (Core Unit)
	10

	5 
	Perceptions of Science
	10

	31
	Criminology
	10

	32
	Forensic Evidence collection and analysis
	10


Level 3 Diploma in Applied Science (Forensic Science)

	Unit number
	Unit title
	credits

	1
	Fundamentals of Science (Core Unit)
	10

	2
	Working in the Science industry (Core Unit)
	10

	4
	Scientific Practical Techniques (Core Unit)
	10

	3
	Scientific Investigations (Core Unit)
	10

	6
	Using Mathematical tools in Science (Core Unit)
	5

	7 
	Mathematical Calculations in Science
	5

	34
	Criminal Psychology
	10

	37
	Forensic Science Informatics
	10

	35
	Applications of Forensic Psychology
	10

	5 
	Perceptions of Science
	10

	31
	Criminology
	10

	10
	Using Science in the workplace
	10

	32
	Forensic Evidence collection and analysis
	10


How will I get my grade in Applied Science?

After completing and submitting all your final work. Your class teacher will mark and assess your work. They will give you a final grade. You class teacher will then have to give your work to the other Art and Design teacher so they can mark your work also. Once this has been completed a lead assessor will take a sample of your work to check they also agree with the assessment.  Once everyone agrees you be awarded the grade for that unit.
Individual Unit Grades (the points given for each unit)
	Course
	Pass grade
	Merit grade
	Distinction Grade

	Level 2
	5
	6
	7

	Level 3 
	7
	8
	9


Points Per Unit = credit x grade

E.g. Unit 1 is worth 10 credits and if learners achieve a pass you will receive 50 credits. (10X5=50)
Grade Boundaries (If you PASS every unit you will achieve a PASS)
	Course 
	Credits
	Grade
	 Equivalent

	Level 3 (Subsidiary Diploma)
	410-459 


	Pass
	E (A-Level)

	
	460-499 
	Merit
	C (A-Level)

	
	500-519 
	Distinction
	A (A-Level)

	
	520 and above 
	Distinction *
	A* (A-Level)

	Level 3 (Diploma)
	830-879 
	Pass/Pass
	EE

	
	880-919 
	Pass/Merit
	DD

	
	920-959 
	Merit/Merit
	CC

	
	960-999 
	Distinction/Merit
	BB

	
	1000-1029 
	Distinction/Distinction
	AA

	
	1030-1059 
	Distinction*/Distinction
	A*A

	
	1060 and above 
	Distinction*/Distinction*
	A*A*


Health and Safety
Due to the nature of Science courses it is important to carry out practical work in a safe working in environment. To establish this you must;

1. Place coats, bags and equipment away from naked flames. Ideally this will be in the areas provided in each lab.

2. Work in a sensible fashion and organise yourself before the practical,

3. Follow the methods given to you carefully and precisely, paying particular attention to the hazards pointed out to you.

4. In the event of a spillage or accident report this to your teacher or the accompanying technician immediately.

5. Any breakages that involve glass should be swept up using the dustpan and brush and placed in the glass breakages bins.

6. Chemicals should be disposed of as requested by technicians or teachers.

In the event of dangerous behaviour when carrying out practical’s you will be asked to leave the laboratory. If you damage equipment through negligence or inappropriate behaviour we may ask for the cost of replacing it.
Certification
At the end of your course the points for each unit will be tallied and as a result the LIV in Science will enter you for accreditation. You will receive your certificates for your BTEC’s at the same time as you will receive your GCSE/A-level results.

Useful Resources
When carrying out research you may wish to use the following suggested sites as a starting point, they will help you gather meaningful information. Remember that Wikipedia and Wiki Answers are not reliable sources!

Level 2
www.abpi.org.uk The Association of the British Pharmaceutical Industry

www.thechemco.com The Chemical Company

www.cia.org.uk Chemical Industries Association

www.gsk.com GlaxoSmithKline

www.vocationallearning.org.uk Learning and Skills Network

www.nebpn.org National Education and Business Partnership Network

www.ase.org.uk Association for Science Education

www.energysavingtrust.org.uk Energy Saving Trust

www.gcse.com/energy.htm GCSE Revision

www.iop.org Institute of Physics

www.learningschools.net Learning Schools

www.planetary.org The Planetary Society

www.practicalphysics.org Practical Physics

www.schoolscience.co.uk School Science

www.scienceconsortium.co.uk Science Consortium

www.sciencemuseum.org.uk Science Museum

www.space.com Space.com
Level 3
www.cellsalive.com CELLS alive

www.rsc.org The Royal Society of Chemistry

www.genetics.gsk.com/virtual.htm GlaxoSmithKline virtual tour of genetics laboratories

www.hhmi.org/biointeractive/vlabs Howard Hughes Medical Institute virtual laboratory

www.chemistry-react.org Ideas for practical investigations

www.project2061.org Advancing Science

www.bjc.oxfordjournals.org The British Journal of Criminology

www.homeoffice.gov.uk/rds/bcs1.html The British Crime Survey

www.forensic.gov.uk The Forensic Science Service

www.forensic-science-society.org.uk The Forensic Science Society

www.internetjournalofcriminology.com The internet Journal of Criminology

www.newcriminologist.co.uk New Criminologist Online Journal

BTEC STUDENT INDUCTION CHECKLIST
Student name……………………………………

Date…………………………………………………..

Course……………………………………………….

Teacher …………………………………………….                                                                                           

Please complete this checklist and return this page to your teacher to be kept on file
	
	  Yes
	  No

	I am aware of the course content for Applied Science

	
	

	The assessment process has been explained to me. E.g. assessment, internal verification, external verification.


	
	

	I have been given/shown the assignment briefs I will be working from.


	
	

	I understand what can be used as evidence for my portfolio.


	
	

	I have been told about assignment submission dates by my teacher


	
	

	Health and safety has been explained to me.


	
	

	I understand what is meant by pass, merit and distinction and what I have to           do to achieve these.


	
	

	The student appeals procedure has been explained to me and I know where          tI           the student appeals sheets are kept.
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